Swiss-Polish Cooperation Programme
Report on the submission of a new irregularity
	1. Report submitted by (name of the institution that has drawn up the report) 

	

	2. Date of preliminary administrative or judicial findings and report’s reference number  

	2.1 Date of preliminary administrative or judicial findings confirming the regularity
	

	2.2  Report’s reference number
	

	3. Data about the project 

	3.1. Name of the Executing Agency

	3.2 Project title 


	3.3 Project number 


	3.4 Total project grant in CHF


	4. Type of reporting

	4.1 If immediately tick this box
	

	4.2 If regular tick this box
	

	4.3 If detected after reimbursement from the grant by the Swiss party tick this box
	

	4.4 If detected before reimbursement from the grant by the Swiss party tick this box
	

	5. Description of the irregularity 

	5.1 Infringed provision(s) 


	5.2 Description of the irregularity (with information indicating whether an irregularity is suspected or it actually occurred), including the practices used once the irregularity emerged. 


	5.3 Type and amount of funds that are chargeable to the Swiss budget and were illegally incurred as a result of irregularity or, where no payment was made, would be discharged illegally, had the irregularity not been detected.


	5.4
Information about all the procedures, including the investigation procedures instituted because of the irregularity and information specifying the stage at which given proceedings are being conducted, including the amounts’ recovery stage. 


	5.5 Taken or planned measures that are aimed at preventing re-occurrence of already detected irregularities. 


	5.6 Other information 



The report has been drawn up in
__________________________________________________________________
(Place) 






(Date)
by 
__________________________________________________________________
 (Name and surname, official position, institution) 
Brief instruction for the submission of a new irregularity under the Swiss-Polish Cooperation Programme
Requirement to report 

Any detected irregularities which have been the subject of a primary administrative or judicial finding and that are chargeable to the budget of Switzerland in an amount exceeding an equivalent of CHF 15,000 shall be reported to Switzerland within one month following the primary or administrative or judicial decision (understood as immediately reporting).
The other irregularities that concern an amount that does not exceed CHF 15,000 shall be reported on a regular manner, but do not need to be reported immediately. 

However, if one of the following conditions applies, the irregularity must be reported immediately even if the irregularity is below CHF 15 000 or the irregularity is corrected before inclusion in an interim or annual report submitted to Switzerland:

· the suspected or detected irregularity involves allegations of act of omission which constituted a criminal offence, such as corruption, fraud, bribery or embezzlement, or 

· the suspected or detected irregularity poses a threat to the successful completion of the project, due to the amounts in proportion to the total project cost, their gravity or any other reason, or

· the suspected or detected irregularity attracted the attention of the media.

Report’s reference number 

Each report will be assigned a separate reference number in Point 2.2 of the report. The number will consist of a project number abbreviation (KIK No.), a consecutive number of the detected irregularity and digit “one” meaning that it is the first report for the detected irregularity (e.g. KIK 10-1-1, KIK 34-1-1, and so on). Should an irregularity occur with reference to a sub-project that is under implementation under a block grant/project, the number of the sub-project where the irregularity occurred should be added to the reference number.
Currency 

The amount referred to in Point 3.4 will be quoted in CHF. In addition, the suspected/irregularity amount should be quoted in field 5.3 in PLN and CHF, where the exchange rate should be taken from co-financing awarding decision. In other cases (for example if the exchange rate was not determined in the decision) for conversion of amount from PLN into CHF the current exchange rate of National Polish Bank for the day of preparing the irregularity report should be used.  
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